How to Use the Email Center

ASSOCIATION

O Expand Your Reach Through the Email Center

Select from pre-built email templates or create your own message(s) to ask for
donations and spread ALS awareness!

n You can find the event you're registered for by visiting www.walktodefeatals.org and clicking on “Log In
to Fundraise” as shown below. This will take you to another screen to log in with your Username and
Password set during registration.
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Please log in to gain access to your Participant Center:

Username Password

Remember Me

Once you have logged in, you will be brought to your Fundraising Home. Click on the “email” tab as

shown below. From the email tab, you can click on “send emails” or “manage contacts.”
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Clicking on “send messages” will bring you to the section to compose a message. You can select from
sample messages that are pre-loaded for you or write your own personal message.

There is also a section for a subject line as well as stationery options. You also can save a message as a
template which is helpful if you plan on reusing the message again. Don’t forget to preview and
proofread your message before sending!
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Previewing your message allows you to see the entire message to proofread before clicking on send!

PREVIEW

Subject:
I'm Walking to Defeat ALS. Will You Help Me?

Message:
A message from Antonella Leone-Giame [ N EEEEESEEEEN
Dear [Contact First Namel,

On October 14,2023, | am joining the moverment to cure ALS with hundreds of walkers for The ALS Association’s
Walk to Defeat ALS Washington DC to Defeat ALS.

ALS is a progressive neurodegenerative disease that slowly robs the body of its ability to walk, speak, swallow, and
breathe. Every 90 minutes, another person in this country is diagnosed with the disease.

There is currently NO cure And that's just unacceptable
So it's why I'm walking - for those who can't. My goal for this event is $0 and | hope you'll help me reach it.

Your one-time, tax-deductible donation, will help people in our community and alse fund some pretty cutting-
edge research.

Any amount you feel comfortable giving is appreciated; every dollar makes a difference. With your support, we can
make a positive impact today for everyone living with ALS tomorrow.

Sincerely,
Antonella Leone-Giamei
PS. Please forward this email to as many people as possible and encourage them to donate, too!

A link to your Page will automatically be added to the bottom of your message.




Personalized Greeting:

A personalized greeting includes a default salutation and the first name of each recipient listed in the
“To” line of an email message (for example, Dear Pat). If the recipient is not already a contact within
your address book, the word "Friend" will display with the salutation instead. You can select to include
this personalized greeting as the first line in messages that you compose and send from this Email area.

Note: If you select to include the personalized greeting in your message, do not manually type in a
greeting as well.

To view how the default personalized greeting will look in your message:

Click the personalized greeting checkbox and then click Preview. Note: each recipient of this message
will see their own name when they open this message.
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Stationery types:

There are three stationery types to choose from:

General — this stationery can be used for general messages or event/fundraising updates and contains a
general email header with the Walk to Defeat ALS logo and a button for “event home” which will bring
the recipient to the event website.



Recruitment — this stationery can be used to recruit others to join you in fundraising or join your team!
This message contains an email header that says “register today” to encourage others to participate and
will bring the recipient to the event website.

Engagement — this stationery can be used for anyone who is currently registered (example: team
members) and contains a header for those who are already have a fundraising page that says, “log in to
fundraise” which will bring the recipient to the event website.

Here is an example of what the “general” stationery looks like:

EVENT HOME

WALK TO DEFEAT ALS OKLAHOMA CITY

TBD - 2024 | TAD

Dear [Contact First Name],

On July 4, 2024, | am joining the movement to cure ALS with hundreds of
walkers for The ALS Association's Walk to Defeat ALS Oklahoma City to
Defeat ALS

ALS is a progressive neurodegenerative disease that slowly robs the bud'y_:
of its ablilnl)ifto walk, speak, swallow, and breathe. Every 90 minutes, another
person in this country is diagnosed with the disease

There is currently NO cure. And that's just unacceptable

So it's why I'm walking — for those who can’t. My goal for this event is $0
and | hope you'll help me reach it

‘Your one-time, tax-deductible donation, will help people in our community
and also fund some pretty cutting-edge research.

Ar:jy amount you feel comfortable giving is appreciated; every dollar makes
a difference. With ¥10ur support, we can make a positive impact today for
everyone living with ALS tomorrow.

Sincerely,
null null

P.5. Please forward this email to as many people as possible and
encourage them to donate, tool

Alink to your Page will automatically be added to the bottom of your
message

THANK YOU TO OUR NATIONAL SPONSORS
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Sample Messages:

There are several sample messages to choose from if you need ideas to get started or you can write your
own message if you wish!
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You can manage your contacts by clicking on “manage contacts” as shown below. You can import your
contacts from Gmail, Yahoo! Mail, or your address book uploading a .csv file.

Note: if you select to import your contacts from Gmail or Yahoo! Mail, you will have to give permission
to do so.
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ADD CONTACT

In addition, you can also add a contact manually by clicking on “add contact” as well as add contacts to a
group by clicking on “add to group.”
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