
This guide is designed to help you reach your fundraising goals to support animals in need at the Wisconsin 

Humane Society through Pet Walk! You’ll find step-by-step instructions on how to add content and photos to 

your personal fundraising page, as well as create emails for recruitment and donation asks, and upload 

contact information for friends, family and co-workers directly from your yahoo, gmail, or other email account 

into your participant center– so take what’s useful to you and be creative!   

 

 Home Page Breakdown 

 Understanding Your Progress Page 

 Updating Your Personal Page 

 Adding Photos 

 Sample Email Templates 

 Creating & Personalizing Emails 

 Uploading Email Contact Lists 

 Previewing & Sending Emails 



Check your 
Fundraising 

Progress 
meter to 

stay on top 
of your 

fundraising 
efforts! 

View, edit 
or add a photo and 

why you walk to your 
personal webpage 

 
Do the 

same with your team 
page here. 

Update or change your 
fundraising goal here 

Use this toolbar 
to personalize 
your page, edit 
your team, and 

manage all 
aspects of your 
participation in 

Pet Walk! 

Have cash, 
check or a credit card 

donation? Enter it here! 

Your 
participant 
center will 
help guide 

you on what 
actions to 

take next for 
fundraising 

success! 
 

The √ will 
appear next 
to each step 

you 
complete! 

See how many days are 
left before the event! View your 

Fundraising 
Progress meter to 
see keep track of 
how far you are 
from your goal. 

Update your fundraising goal as 
you go - challenge yourself to 
raise more for animals in need. 

Want to receive an 
email every time 

someone donates 
to you? 

Make sure your 
“Gift Notifications” 

is set to “On.” 

Download the full list of 
donors & their contact 

info by clicking Download 
personal donation list. 

 
View everyone who has 

donated, how much they 
gave, any notes they 

included with their gift & 
the date they gave. 

 

Have a team? 
View the same 
details for your 

team here! 

Click the “
” button to 

instantly link your walk 
fundraiser to Facebook! 



Click URL 
Settings to 

personalize the 
direct link to your 

personal 
fundraising page. 

Click the 
Photos/Video 
link to upload 

photos or a link 
to an online 

video to your 
page. 

Click here to view what your personal page 
looks like after adding your own story and inspiration. 

Tell everyone 
why you’re 

participating & 
raising funds, 
and why they 

should support 
you.  (Choose 

your own fonts, 
colors and 

format to make 
your page 

Add your own captain that will 
show up below your photo on 

your participant page. 

Make sure your 
photos are no 

larger than 500 x 
500 pixels in size 

If you select video option, you 
will not be able to use pictures, but 

you will be able to link to a video on 
youtube or another hosting site. 

Don’t forget to 
 when 

you’re finished! 

Add your own page title 
so supporters know they 

found the right page! 



View any 
emails you started 
but haven’t sent 

All emails 
you’ve sent so far 

View all 
the emails you’ve 
added & upload 
more at any time. 

Steps to sending email are: Choosing email template, 
adding content to your email, choosing the recipients 

of your emails, previewing it and then hitting send! 

Add your own subject line or use 
one of our templates 

 
Save as draft so 

you can send this email out 
at a later time. 

Save as 
template if you want to use 

the same email format, just to 
a different email list 

(ex: donation ask for friends 
vs. co-workers so general info 

is the same, but exact ask 
may be slightly different– no 
sense in re-writing the exact 

same email twice, right?)  

Choose from 
either 4 pre-
written email 

templates that 
you can use as-is 

or customize 
with your own 
language, or 

click “Other” and 
create your own 
email message 
from scratch to 

send out! 

Use our 
sample 

language or 
write your own 

story about 
why you’re 

participating 
and what their 
support means 

to you. 
(Choose your 

own fonts, 
colors and 

format to make 
the email  
personal) 

Checking this 
box will add 

the first name 
you saved for 
each contact 
to the first 
line of the 
email. [ex: 

Dear John,]   



Once you’ve uploaded 
your contact lists, 

Teamraiser will track 
who you’ve emailed 
and who has given a 
gift so you can easily 
see who you should 

send follow-up asks to. 

Add individual 
email addresses 
by clicking “Add 
Contact” - use 
this method if 

your list of 
contacts is 

small and you’d 
prefer to add 
them one by 

one. 

Adding more than a few emails from 
your yahoo, gmail, or other email 

account? Click “Import Contacts” to 
add as many emails from your contact 

list as you’d like at once. 

After uploading/adding, 
your contacts appear here. 

This is how the 
email will look 
to the contacts 
you’re emailing. 

 
Take one last 
look at the 

email you’ve 
just put 

together before 
hitting “send.”  

View any 
emails you started 
but haven’t sent 

All emails 
you’ve sent so far 

View all 
the emails you’ve 
added & upload 
more at any time 

 This email will 
go in your Draft folder (above) 
so you can finish it later. 

Think you’ll 
want to send this email to 
multiple groups or more than 
once? Hit “Save as template” & 
it’ll get added to the list of 
samples we created for you. 
 
No changes? Hit  



Whether you have additional questions about your participant center or Pet Walk in 
general, we are here to help! The most important thing to remember is that fundraising for 
the Wisconsin Humane Society should be fun. You are making a difference in the lives of 
animals with nowhere else to turn and there is no better way to spend your time!  Contact 
us today! 

they/them

rward@wihumane.org 

(414) 431-6122 

she/her

lnachtwey@wihumane.org 

(920) 469-3110 x 2119 


